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Undergraduate Program for Public Administration Major
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The major is set to adapt the needs of national development strategy and socialist
administration with Chinese characteristics, this major cultivates senior
high "composite" person who are all-round development of morality, intelligence, physical and
aesthetic, and who can master modern public management theory methods and techniques, and be
able to use the basic theoretical knowledge and professional skills of the major, with public
consciousness, public spirit and public responsibility, with innovative spirit and entrepreneurial
consciousness and innovative entrepreneurial ability, familiar with national strategic laws and
regulations in the field of administration and related policies, in a managerial positions of party
and government organs, and who can be engaged in management or service work in party and
government organs, enterprises and public institutions and social organizations.
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The undergraduates are required to acquire the following knowledge and abilities:

1. To master theories and knowledge related to political institutions, decision-making process,

the implementation process; and be familiar with relevant laws and regulations, principles and
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policies;

2. To master essential technologies and methods of office automation and e-government and
take systematic training on research methods of social sciences, to obtain probing and researching
capabilities;

3. To develop competent abilities of organizing, communicating and teamwork, and be able
to independently undertake tasks of planning , implementation, evaluation and so forth.
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The students in public administration are required to study fundamental theories and
knowledge on public administration, take trainings on basic management methods, essential
managerial skills and capabilities. The students in public administration should grasp modern
management theories, technologies and methods, be familiar with relevant laws and regulations,
principles and policies. They will acquire the essential capabilities of programming, organizing
and decision-making, and be ultimately competent for the management affairs in party and
government institutions, enterprises or other kinds of social organizations.
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The graduates should meet the following requirements:

(1) The theoretical knowledge: they should possess politics, public administration,
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management sciences, economics, sociology, laws and professional knowledge to analyze and
solve the complicated problems in related fields.

(2) Problem analysis: they should have the ability to identify, express and analyze
complicated problems in the field of politics, public administration by using the basic principles of
such fields.

(3) Solutions design/development: they should have the ability to design the solution for
public administration, and have the ability to design the technological process and system for
some purpose, taking multi-factors, such as innovativeness in the design phase, society, healthy,
safety, law, culture, and environment in account.

(4) Research: they should have the ability to conduct investigations in the field of public
administration by using research-based knowledge and research methods including retrieval of
literature, analysis and interpretation of data, and synthesis of information to provide valid
conclusions.

(5) Modern tool usage: they should be able to use modern tools and information technology
tools such as word, excel, power point.

(6) Professional standard accomplishment: they should have humanities and social sciences
literacy and social responsibility, be able to understand and abide by public administration or
secretary professional ethics and norms, and perform their responsibilities in practice in public
management and communication.

(7) Individual and team competence: they should be able to assume the roles of individuals,
team members, and leaders in teams with multidisciplinary backgrounds.

(8) Communication: they should be able to effectively communicate and communicate with
peers and the public administration or secretary issues, including writing reports and design
manuscripts, making statements, expressing or responding to explanations, and has a certain
international vision, able to communicate and communicate in a cross-cultural background.

(9) Public Administration: they should be able to understand and master public
administration or secretary management principles and decision-making methods, and be able to
apply them in a multidisciplinary environment.

(10) Lifelong learning: they should have the consciousness of independent learning and

lifelong learning, and have the ability to learn and adapt to development.
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% 7l Category % BfHours | # 4% Credits EEf51 Percentage
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660 34 20.5%
General Foundation Education
SR SRAE A
184 11.5 7.0%
Disciplinary Basis
nER Bk AL
) ) ) 240 15 9.0%
Required Courses Basic Courses of Major
Tl AE
) ) 760 47.5 28.5%
Required Courses of Major
FErp stk
33 19.9%
Intensive Practical Training

WMEIR/NT Subtotal of Required Courses 1844 141 85.0%
H#EAZ R Elective Courses 320 20 12.0%

PRAMS2BE Extra-curricular Practical Training 5 3.0%
ps 11 Subtotal 2164 166 100.0%
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Note:

Total of 45 credits for required practice training, including:33 credits for Intensive practice, 5
credits for practice credits of extra-curricular, 6 credits for experiment and computer practice in

basis of discipline, basis of major, and required courses of major.
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Principles of  Political Science, Principles of Administration, Public Management, Public
Administration, Sociology, Human Resource Management, Administration and Organizations,
Public Policy Analysis, Leadership Science, Governmental Economics, Theories on Local
Government, Contemporary Political System of China, Comparative Political Institutions, Public

Management, Public Relations, Office Automation, E-government.
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#2545 Teaching Program One Two | Three | Four Five Six Seven | Eight Total
FLBH% Theoretic Teaching 16 16 16 16 16 16 16 112
2 21%1  Review and Exam 2 3 2 2 2 2 2 2 14
e rh AT I SRR IR

2 1 3 2 2 2 3 18 36
Intensive Practical Training
2 11 Subtotal 20 20 21 20 20 20 21 20 162
£ )R Winter Vacation 5 5 5 5 20
Z it Summer Vacation 6 6 6 18
& il Total 25 26 26 26 25 26 26 20 200
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Table of Teaching Schedule for Required Courses
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00700975 Chinese Modern and Contemporary History Outline 3 - 32 16 2
BAHTEM HE
00701333 Ideology and Moral & Rule of Law 3 48 32 16 2
BREABARA G E R Eph e SRR RAEG
00700983 |Introduction of Mao Tse-Toung's Thoughts and Chinese| 3 48 32 16 4
Characteristic Socialism Theories System
I A SR AR
00700977 . s 3 48 32 16 3
Marxism Basic Principle
00700988 | >Ji~F-Hrid A E R tth & 3 SUBARME IS 3 48 32 16 1
00701661 [E# 5% (1)  Current Events and Policy 025| 8 4 4 1
00701662 |E#AHEK (2)  Current Events and Policy 025] 8 4 4 2
00701663 |JE#ASHEK (3)  Current Events and Policy 025 8 4 4 3
00701664 |3 5% (4)  Current Events and Policy 025 8 4 4 4
00701665 |EHHEBUK (5)  Current Events and Policy 025 8 4 4 5
NFLEEA
R | 00701666 [FEHSESE (6)  Current Events and Policy 025 8 4 4 6
Public
basic | 00701667 5B (70 Current Events and Policy 025| 8 4 4 7
COUISES | 00701668 |34 5E# (8)  Current Events and Policy | 025| 8 | 4 4 | 8
01390011 [ZE=FH L Military theory 2 36 | 24 12 |1
J100020  [FH4EHLT) 2 | 32| 32 2
00801410 |15 General English 4 64 | 48 | 16 1
00801400 |2 AR Y3k English for Academic Purpose 4 64 64 2
01000011 [f&& (1) Physical Education(1) 1 36 30 6 1
01000021 (f&E(2) Physical Education(2) 1 36 30 6 2
01000031 [f&&(3) Physical Education(3) 1 36 30 6 3
01000041 (f&E 4) Physical Education(4) 1 36 30 6 4
AFLIERHRFE /M Subtotal of public basic courses 34 | 660 | 484 | 16 | 160




Theories on Local Governments

S . . =2 B RA | E8 | R [ FHR
RIERS RIERMNR . . . . -
5l 5> | FRT | 28T | Fat | ZE | ZH
00100860 |EHEFI  Principles of Administration 2 32 | 32 1
ALERT T
00704120 2 32 32 1
hd s Introduction of Public Management Major
FRHTIE
FEAdE | 00701640 |TExUiZ4H Formal Logic 2 32 | 32 1
Basis of
o 00701731 [Eiif2%)E B Principles of Political Science 3 48 48 1
discipline
00701190 [#:£:% Sociology 2.5 40 40 2
RIS EL AR /N Subtotal of Basis of discipline 115 | 184 | 184
S . . % B RA | . | R | FR
wiese LA N e
7l 5 | BE | 2R | Z6 | Z6F | ZH
RSB (D
00900135 Advanced Mathematics of Humanities (1) 3 - - 1
At g A
N 00900136 [Zjd;faiﬁi;%/la(tﬁgmatics of Humanities (2) 3 - - 2
Ll eHk
ft R 00700471 | 2%Public Management 3 48 | 48 2
The major
00701151 Research Methods for Social Sciences 3 48 48 3
courses
00700530 |AJLESR 43 HTPublic Policy Analysis 3 48 48 5
Ll FE AR FE /N Subtotal of The major basic courses 15 | 240 | 240
00701636 |AILHZ{%%  Public Organization 2.5 | 40 | 40 2
00700420 |A3L3c &2  Public Relations 2 32 32 2
00700220 AR [E B il B Contemporary Political System ) 1 1 )
of China
00700522 |AFLATE%~Public Administration 3 48 48 3
00700050 [#r2 H#h{kOffice Automation 3| 48 | 24 | 24 3
. 00701110 [A 77 A Human Resource Management A | 2 32 32 3
Tl iR
Required | 00701320 |A7#E(% Municipal Administration 2 32 | 32 3
courses of
ma jor 00102782 [ F.0rE %% Management Psychology 3 48 | 48 4
FLE A i 2
00700070 Comparative Political Institutions 2 32 32 4
00700311 [F-FB% E-Government 3 48 | 24 | 24 4
AFLFENE A
00700491 Public Utilities Management 2 32 32 4
WA 51 5 J R A
Research Design and Thesis Writing
00700931 |%15:Fl% Leadership Science 2 32 | 32 5
00700240 [LATEUR S 2 | 2| » 5

7




% . . ¥ B RA | | #E | TR
RIZHRS RIZRR . . " . -
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00701781 |A%5 GBI ML Civil Service System 2 32 | 32 5
00702401 [BUFZEF2*  Governmental Economics 2 32 32 6
00701922 | ZWLFEERB (478 Professional English ) 12 | 1 6
Reading

00701590 |47 %% Administrative Law 3 48 | 48 6
PO ATBUEAR

00701460 History of Western Administrative Thoughts 2 32 32 6
N

00701611 Public Management Reform 2 32 32 7
AN FLE LA 5By

00700441 Case Study for Public Management 2 32 32 7

EV %O RN T Subtotal of required courses of major 475 760 | 712 | 48
WMERFE 43 /N 107 | 1908 | 1712 | 48 | 156
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Table of Teaching Schedule for Main Practical Training

53 Epe N IO A% | e | FiRes
T ZFR Name Credit
Type 1D s Weeks Hours Semester
R
01390012 |\ kititary Skills 2 2 :
YN o]
00790110 Public Laboring ! ! >
AHFF I 2R
00790130 Training in Scientific Research 2 2 :
B AIRSES]
00790092 Practice in Power Plant ! ! 3
00790160 giz;*ﬁ CHEX AT 5 2 4
ocial Practice
W& T A E A IR
Z Tro AR FE &
Required [00790012 Course Project of OA 2 2 >
SRR
00790260 Annual Thesis 2 : 6
T A
00790152 | HEEHE 3 3 7
Social Survey
EETE
5 ]
00790020 Graduation Education 0 ! i
) 2]
ks
00790060 Graduation Practice > : 5
Bt
2
00790040 Undergraduate Thesis 13 13 i
F R IRA /N 33 34

Subtotal of major practical training
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Selective courses are divided into 3 parts: major courses, general education
courses, other major courses. The total elective credits are not less than 20 credits
total credits, and the total courses including major courses and other major courses are

not less than 12 credits total credits. Students can choose courses according to their

own situation and interests.

1. EAUHIEFE Major field courses
TS RAE B R R AR Z T SR N R & 56 ot 3 (BFFE
W) )RR R K T M RTRER o AR LAk KRS RFE 0 R R TR

Major field courses aim to develop students' skills and advanced knowledge of
comprehensive analysis, processing (research, design) problems in a certain field of

the major. Elective courses in this field are shown in the following table.
2. HfthEiEFE Other major courses

NTEFREERAA, slihrAE T IEBRE. AR LB RBIT ]
ATV B ERAR o

In order to cultivate compound talents, students should be encouraged to cross

major elective courses. Students can take any courses offered by our university.

3. BIR#HBEIRFE General education curriculum
HIRHFH IR AR, BERM. X EAR. B AR, @5 EH.
BT AV EER R, 224 M 2R 25 8 I IR 20 E R R ik .

General education curriculum includes humanities and social sciences, language
communication, culture and art, science and technology, economic management,
innovation and entrepreneurship modules. Students choose from general education
courses offered by the university. The courses “Introduction to environmental
protection and sustainable society” and “Engineering Project Management” are

suggested to be selected.

10



bz A . F | B |RA| 258 | Fo R .
2R S 2 & R - - - - “ 2
3 RIERS RiERE ol el ol e el =) i
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00701470 |History of Western Political Thoughts 2 321 32 3
Hh A AR
00701810 History of Chinese Political Thought 2 32 32 4
00700590 |1+ - CHE 2 |32 ] 32 4
Management Secretary
NS EAS H 2
00700460 Ip. b lic Administrative Ethics 213232 7
5 EEEAE S
00701540 Management Information System 2 321 32 >
VG J5 4505
00102170 fyrestern Economics ol il > BEEAST
Ae VR BRI 12 %47
1
00702660 |Introduction to Energy Policy 2 [32] 32 6 | Not less than
[E1SMBURS i A ) 12 credits
00700810 Foreign Regulatory Institutions 2 32 32 6
T A
00701200 |FEXHEE 2 |32 ] 32 4
Community Management
00701141 2 R Fﬁ HE 2 Social Security and Sociall 5 32 32 5
Welfare Outline
BRI H L E
00700400 INPO Administration 2 32| 32 6
[EpraE = A
00701450 Western Public Utilities 2 32| 32 6
|5 a AB oA b R B L R AR
Interdisciplinary Electives
AFZARFER
a2
2 BN E 5 FE General Education Electives 2oy By
R4 1 iR
R BAR

BB T 20 %45, 30, 4150 1 o0 L SRR S B R ARG T 12 24

HBRIERZE I : Recommendations for electives

LA, = @il R EE IR B E G B RS SR IR A 1-2 17

256500, Fiv Ny B\ @RI E R B RS ik 1-3 TTEREE: AR
PN NG, 15Tl i HAR T T TR AR

1. Second and third semesters: It is recommended to select 1-2 courses in General Education Electives every
semester.

2. Fourth, fifth, sixth, seventh, and eighth semesters: It is recommended to choose 1-3 courses from each part of
electives each semester; you can also select Interdisciplinary Electives based on personal interests.
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Teaching Schedule

g
F—FH B
WE| ) | RE | ) . BRI
| RS AR E | RS AR EZ
PEIR | M Bl
AFEHEIFR BAEEE SR
00704120 (Introduction of Public 2 00701353 [Ideological and Moral and Rule of| 3
Management Major Law
ZEHEI ARG
01390011 1 00801400 4
Military Theory Academic English
# FHJCE Integrated RE Q)
00801410 4 01000021 1
English Physical Education(2)
(Z3=1eH) , . .
01000011 1 00701190 [#:4:% Sociology 25
Physical Education(1)
& P24 5 Principles of ALY
00100860 2 00701636 25
[Administration Public Organization
G 5 5 3
00701731 [Principles of Political 3 00700420 2
_ Public Relations it
Science it
g S wig
ST PR A R R A 2 L S5H3E (2)  Current Events and
00700988 . 2 00701662 0.25
T SCEARNE S Policy
a2 i
00701640 2 00700471 |AFLE 2 Public Management 3
[Formal Logic
LA EEE (1) Current AR A S
00701661 0.25 00700220 iti i 2
Events and Policy Pol_1tlcal System in Contemporary
China
B 3 8B X
[Advanced Mathematics B Advanced Mathematics B
o [ AR S 2 2
00700975 |Chinese Modern and Contemporary 3
History Outline
J100020 |H4EHLT) 2
S - AtiTTE) ‘
01390012 2| & 00790110 1 |sEkk
Military Training Public Laboring
MBS N A N
22.25 29.25

Subtotal of Required Credits

Subtotal of Required Credits
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E=EH SEMMFEH
W[ . | R . . BRI
| RS IR AR BN | RS WRAEAFR E
PEIR 5| PR Bl
Ty [ A SRR AR 5 B
00700971 3 00700311 3
Basic Principles of Marxism E-government
17 B2 Municipal AL
00701320 2 00700491 2
Administration Public Utilities Management
A E B O A
00700051 ) 3 00102782 3
Office Automation Management Psychology
e RLE T T NN .
LA Il BE
00701151 [Research Methods For Social| 3 00700070 2
Comparative Political Institutions
Sciences
N AT 2 i iR hE (4
00700522 |3 1T ELPublic 3 | 01000041 1
ministration Physical Education (4) i
wig [— wig
BERETR A VR AR A (0 2 i
00701110 5 B AR AR R 2 T B4
I[Human Resource Management A Z S
00700981 [Introduction of Mao Tse-Toung's 5
hH (3) ) o
01000031 1 Thoughts and Chinese Characteristic
IPhysical Education (3) . .
Socialism Theories System
LA EEE (3)  Current
00701663 , 025 5 0 S0 B 1
[Events and Policy 2
Research Design and Thesis Writing
R 25 Training in JEHEBUGK (4)  Current Events and
00790130 2 00701664 0.25
Scientific Research Policy
9B
B AR SRS oStk L
00790160 1 00790092 2 |SEER
IPractice in Power Plant Social Practice
WAEZESY N 20.25 WAEZESY N 20.25
1t 77 R AR s
b EBoA B
00701470 [History of Western Political | 2 00701810 2
History of Chinese Political Thoughts
s Thoughts put 5
ke HR| Ll i it
. . 00700590 2
i i Management Secretary
kX
00701200 2
Community Management
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EHFH FRFH
AR | ) | R REE . X TRAE
| RS WRAEAEFR Bl | RERS AR TR i
TER ) | 1 eS|
AFEBORI B 285
00700530 3 00702400 2
Public Policy Analysis Governmental Economics
A5 G FERE Lol R B T8
00701781 ) 2 00701922 2
Civil Service System Professional English Reading
RIS ITBUES:
00700931 2 00701590 3
Leadership Science Administration Law
bR ig ik
00700240 2
WE Theories on Local Governments WE
P AT BUB AR
00701460|History of Western Administrative| 2 e 585 (6)  Current Events
00701666 ) 0.25
Thoughts and Policy
A 53R (5)  Current Events
00701665 ) 0.25
and Policy
A BIMREE R ‘ HAER L ‘
00790012 ) 2| SRk 00790260 2 | &
Course Project of OA Annual Thesis
MBSy N 13.25 MBSy N 9.25
(AR PN i .
) ) ) FE| SR IBURT s 4 il
00701141 |Social Security and Social 2 00700810 2
) Foreign Regulatory Institutions
s Welfare Outline
Ll [EpESt s [P |4
... 100102170 ) 4 W] 00701450 2
ik Western Economics Western Public Utilities
g | Tk iR
ElsNEgil AT " BRI HLE
00701540 2 BB 00700400 2
Management Information System INPO Administration
REVRBUR M1
00702660 |Introduction to Energy 2
Management Policy
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FtFH HI\FH
TRAE| ) | R R ) . TRAE
| R WRAEAFR EZidN | RS AR E
T ES7) R eS|
AFEHE JEAEBGE (8)  Current i
00701611 2 00701668 0.25 |3
Public Management Reform Events and Policy
ANFEE B B )
) L E
0070044 1|Case Study for Public 2 | 00790020 0
Graduation Education
W Management wig
EASEBURE (7)) Current Events Bk S
00701667 0.25 00790060 5
and Policy Graduation Practice
kLo iR A EN2% 370
00790152 30|k 00790040 13
Social Survey Undergraduate Thesis
BBy N 7.25 AT NNy 18.25
AL HAG H A
00700460 2 it FE i
IPublic Administrative Ethics

15




WIEITHEEEL (FA) AFBERFR

| N - ¥ | B¥ BR8N R &
Rigme ®OE & W ; ,
5l 4| B | B2 e R S
R
00100860 Principles of Administration 2 32 |32 1
UG 7 S
00701731 Principles of Political Science 3148 | 48 1
T A
00701190  |ILEF 25| 40 | 40 2
Sociology
MR E BRI
00700220 Political System in Contemporary 2 32 32 2
China
7r 2 BEL
00700051 Office Automation 3| 48 | 24 24 | 3
AFEATECE
A 00700521 Public Administration 3 48 48 3
PO AT U
00701470 History of Western Administrative 2 32 32 3
Thoughts
00701110 NI BRI 2| 32 | 32 3
Human Resources Management A
a1 TR
00701151 Research Methods For Social Sciences 3 48 48 3
INLZ B 2| R M A
00701781 255 B SRR 2| 32 |32 5
Civil Service System
1T
00701590 Administration Law 3 48 48 6
YA L,
00702400 R 3 5 . 2| 32 | 32 6
Governmental Economics
00700590 f@j@é 2| 32 |32 4
anagement Secretary
N H 40 2%
00701636 |[ARALIE 2.5 40 | 40 2
B Public Organization
ANILBEE ST
00700530 Public Policy Analysis 3] 4848 3
N B
00701611 Public Management Reform 2 32 32 7
a1t 39| 624 | 600 24
ULA: 1. SEATBUE BT RS ALLRE, 1129.5%4);

2, WEATEUE R T LA F B EA. BRARE &SR ET G300 , 1152%4).
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